
 

 
 

JOB ANNOUNCEMENT 
INTAKE STAFF ATTORNEY – HOUSING RIGHTS UNIT 

 

 

PROGRAM DESCRIPTION  
The Law Foundation of Silicon Valley is seeking a full-time Intake Staff Attorney for its Housing Rights Unit. The 
Law Foundation’s Housing Rights practice centers on protecting clients’ rights to live in safe, stable housing, 
free of discrimination, and preventing clients’ displacement from their homes and from the community.   
 
The Law Foundation of Silicon Valley advances the rights of under-represented individuals and families in our 
diverse community through legal services, strategic advocacy, and educational outreach.  Now with over 90 
employees, the Law Foundation is the largest provider of free legal services in the South Bay. Located in 
downtown San José, the Law Foundation is a dynamic and interesting place to work. We pride ourselves on 
fostering a work environment that is motivating, collaborative and fun, with plenty of opportunities for 
professional growth. The Law Foundation believes in providing the highest quality of legal representation to its 
clients.  
 
JOB DESCRIPTION  
The Housing Rights Intake Staff Attorney will work with a team of attorneys, intake specialists, and other staff 
to ensure that low-income tenants with urgent legal issues related to housing receive timely, high-quality, 
client-centered legal services.  The Intake Staff Attorney will assist with client intake and will provide advice, 
counsel and brief legal services to low income tenants with housing issues, including evictions, fair 
housing/housing discrimination complaints, reasonable accommodations of disability, Section 8 and other 
subsidized housing issues, and rent increases in violation of local ordinances. The Housing Rights Intake Staff 
Attorney may also provide on-going representation in housing matters and participate in community 
education, outreach, and system reform projects.   
 
PRIMARY DUTIES 

 Conduct intake interviews with low-income tenants facing evictions, subsidy terminations, and other 
legal issues related to housing; 

 Provide legal information, advice, and referrals  regarding housing-related legal matters; 

 Provide brief legal services to low-income tenants, including preparation of Unlawful Detainer answers, 
stays of execution, and demand letters in pro per;  

 Provide legal support to non-attorney staff assisting with client intake and emergency legal services. 
 

ADDITIONAL DUTIES 

 Provide representation, including in court and administrative settings, to clients with legal issues 
related to housing. 

 Conduct outreach and community education presentations and produce educational materials; 

 Address system reform needs of housing clients through policy advocacy; 

 Represent the Law Foundation and our client population at community meetings and events; 

 Track statistics and other information regarding individuals served and perform other administrative 
tasks; 



 Work in collaboration with supervisory and other Law Foundation staff; 

 Supervise student law clerks and other volunteers; 

 Support work of pro bono housing clinic, and pro bono attorneys; 

 Participate in Law Foundation events, committees and operations. 
 

REQUIRED  QUALIFICATIONS 

 California Bar Membership or other eligibility to practice law in California; 

 Connections to and experience working with diverse populations, including communities of color and 
people living with disabilities; Ability to interact compassionately and effectively with individuals in 
crisis; 

 Passion for social justice and race equity, as well as a desire to provide assistance to underserved 
populations.  

 
DESIRED QUALIFICATIONS 

 Bilingual in English and either Spanish or Vietnamese, with a preference for Spanish; 

 Direct experience with or general knowledge of California housing law; 

 Ability to interview clients and build rapport quickly and effectively;  

 Ability to identify, investigate and resolve client problems; Ability to analyze, write, and present ideas 
and legal concepts clearly and concisely; 

 Strong organizational skills, ability to multi-task and perform well under pressure in a fast-paced 
environment; and 

 Willingness and ability to work as part of a team. 
  

COMPENSATION 
Salary scale starts at $55,239; compensation based upon bar admission date and comparable experience.  All 
compensation determined by the wage table of the current Collective Bargaining Agreement between SEIU 
Local 521 and LFSV.  Excellent benefits provided, including paid holidays, vacation, health insurance and 
401(k). More information regarding the Law Foundation is available on our website: www.lawfoundation.org. 
 
The Law Foundation is an Equal Opportunity Employer/Affirmative Action Employer.  We encourage people 
of color, women, people living with disabilities, older people, and lesbian, gay, bisexual, and transgender 
people to apply.  It is the policy of the Law Foundation to prohibit discrimination and harassment of any 
type and to afford equal employment opportunities to employees and applicants, without regard to race, 
color, ethnicity, ancestry, religion, age, sex, gender, sexual orientation, gender identity/expression, 
pregnancy, medical condition or genetic information, veteran status, national origin, disability, marital or 
other protected status.  The Law Foundation will conform to the spirit, as well as the letter of all applicable 
laws and regulations. 
 

TO APPLY: 
Application Process  
Applications will be reviewed on a rolling basis until position is filled. Please submit the following via email to 
jobs@lawfoundation.org: (1) a resume and (2) a cover letter that explains your interest and also addresses the 
question below.  
 
In order to best serve our clients and our community, the Law Foundation is committed to creating a diverse 
and inclusive workplace in which differences are acknowledged and valued. How has your personal 
background or experiences, professional or otherwise, prepared you to contribute to social justice, race equity 
and diversity among our staff? 

http://www.lawfoundation.org/
mailto:jobs@lawfoundation.org

