
Professional Opportunity 
  Director of Development 

The Law Foundation of Silicon Valley advances the rights of under-represented individuals and families in our diverse 
community through legal services, strategic advocacy, and educational outreach.  A talented and passionate staff of 
over 90 strive daily to meet this mission by providing quality legal and social work services through five distinct 
programs:  Health Legal Services (HLS); Fair Housing Law Project (FHLP); Legal Advocates for Children & Youth (LACY); 
Mental Health Advocacy Project (MHAP); and Public Interest Law Firm (PILF).  Over 10,000 low income children, teens, 
women and men are served annually.  The Law Foundation is led by a dedicated and fundraising CEO and Board of 
Directors and has an annual budget of $9 million. 

The Law Foundation of Silicon Valley uses the law as a tool for change to address problems linked to social 
injustices like poverty, discrimination, and child abuse and neglect. Every day, our attorneys, social workers 
and advocates craft inventive solutions to the life-changing legal issues facing low-income families in Silicon 
Valley. We serve 10,000 individuals and families each year through five key programs: Fair Housing Law 
Project, Health Legal Services, Legal Advocates for Children & Youth and Public Interest Law Firm.  

Summary of Position 
The Director of Development will lead the planning and execution of the Law Foundation’s fund development, 
marketing and communications, and public relations efforts by harnessing the enthusiasm and energy of the Board of 
Directors, staff and CEO while bringing passion for matching donor aspirations to our vision and mission. 

The Director of Development, a senior management position, is responsible for leading the Law Foundation’s 
fundraising efforts for securing support from individuals, law firms, corporations and foundations.  Reporting directly to 
the CEO, and supervising two Fund Development staff plus consultants, the Director of Development will plan, develop, 
and implement comprehensive strategies to raise individual and institutional donations that support the Law 
Foundation’s core services.  This position will also oversee and coordinate external marketing and communications to 
increase public awareness of the Law Foundation. 

The ideal candidate for this position is an experienced and resourceful professional who is highly collaborative, 
charismatic, achievement-oriented and excited about working in a client-focused legal services organization.  Expertise 
in individual donor development is especially desirable, along with knowledge of and contacts within local, regional, and 
national foundations.  The ideal candidate will be an articulate and persuasive writer, and an engaging public speaker 
who can build and maintain productive relationships with our Board, staff, donors, and community partners. 

Major Responsibilities 
The Director of Development will be responsible for establishing and implementing the infrastructure needed to grow a 
$9 million budget.  In FY ’18, the Fund Development operation will be responsible for generating approximately $3.5 
million through solicitation of major gifts, special events, and law firm, corporate and foundation support. The 
remainder of the Law Foundation’s revenue is secured through government grants and contracts.  

Fundraising 

 Coordinate all aspects of Law Foundation’s individual major donor campaign, including acting as principal 
during ask appointments

 Facilitate annual sponsor stewardship, cultivation, and ask appointments
 Orchestrate staff and Board activities on special events, including the annual Celebration of Justice – the Law 

Foundation’s signature event, which raises almost $2 million each year – and the LACY Honors luncheon 



 Manage relationships with foundation supporters and oversee grant writing and reporting process
 Introduce planned giving and endowment activities as organization grows
 Create and implement a strategy to secure cy pres funds
 Develop, implement, track and report fund development plan, goals and objectives
 Develop and maintain deep understanding of the Law Foundation’s programs and funding needs
 Serve as staff liaison to the Fund Development Committee
 Enhance culture of philanthropy among Law Foundation staff and Board
 Ensure the success of Board’s fund development efforts by engaging, supporting and educating Board 

members
 Represent Law Foundation at relevant public activities and perform public speaking on behalf of the 

organization 

Marketing and Communications 
 Work with development staff to manage all donor communications including appeal letters, the annual 

report, social media, e-newsletter, e-blasts and the website
 Continue to pursue Law Foundation rebranding efforts by ensuring that collateral materials are updated and 

internal and external communication tools are refined
 Prepare media advisories and releases as needed
 Work with reporters to coordinate interviews and assist Law Foundation staff with talking points on key 

issues 

Management 
 Supervise the Development and Marketing Coordinator and the Development Assistant in addition to contract 

support (e.g. grant writer) and volunteers.
 Serve as a member of the Law Foundation’s senior management team
 Collaborate with senior management team to ensure organization’s successful realization of strategic plan and 

direction 

Desired Qualifications 
 Seven or more years of progressively responsible fundraising experience, with a track record of significantly 

increasing donations from key constituents
 Proven track record of donor stewardship and cultivation with high net worth individuals, law firms and 

corporations
 Experience working in a community based nonprofit organization; experience working with and around lawyers 

and social workers preferred
 Demonstrated, effective project management skills – working on multiple projects with multiple objectives and 

tasks – on track, meeting deadlines
 Excellent written and oral communication skills
 Flexible and adaptable style; a leader who can positively impact both strategic and tactical fundraising initiatives
 Strong organizational and time management skills with exceptional attention to detail
 A professional and resourceful style; the ability to work independently and as a team player, to take initiative, 

and to manage multiple tasks and projects at the same time
 Ability to work in a dynamic, creative and fast-paced team setting
 Proficiency in using Windows, Excel, Access, PowerPoint, Word, and fundraising databases
 Willingness and ability to work a flexible schedule as necessary
 Excellent organizational, planning and time management skills
 Valid California driver’s license, transportation and proof of insurance required 



A successful candidate will work well within the culture of the Law Foundation, which we describe as personable, 
genuine, mission-driven and values a sense of humor and life outside the organization.   Above all, this person believes 
that this role is integral to the Law Foundation’s mission of advancing equal access to justice. 

Compensation & Benefits 
Competitive nonprofit salary will be based on experience.  Excellent benefits include health insurance, generous time 
off, and 401(k) plan.  

Applications 
Please forward via email your resume, a letter describing how your experience and qualifications meet the Law 
Foundation’s needs and three references to jobs@lawfoundation.org.  

The Law Foundation is an Equal Opportunities Employer/Affirmative Action Employer.  We encourage 
people of color, women, people with disabilities, older people and lesbian, gay, bisexual, and transgender 
people to apply.  It is the policy of the Law Foundation to prohibit discrimination and harassment of any 
type and to afford equal employment opportunities to employees and applicants, without regard to race, 
color, ethnicity, ancestry, religion, age, sex, gender, sexual orientation, gender identity/expression, 
pregnancy, medical condition or genetic information, veteran status, national origin, disability, marital or 
other protected status.  The Law Foundation will conform to the spirit, as well as the letter of all 
applicable laws and regulations. 




