Law Foundation of Silicon ValleyPRIVATE 

JOB ANNOUNCEMENT

PUBLIC INTEREST LAW FIRM
Full-time Impact Litigation Investigator/Paralegal 
Public Interest Law Firm (PILF) seeks to hire a committed, motivated, ethical and well-organized individual to develop new impact litigation; support impact litigation activities; and conduct policy advocacy and outreach concerning the rights of disadvantaged groups in Silicon Valley.  This position offers an exceptional opportunity to make a positive and significant difference in our community.

Program Description

PILF is a program of the Law Foundation of Silicon Valley.  PILF was formed in 1974 by the Santa Clara County Bar Association to provide legal representation through class action and impact litigation to individuals and groups whose civil and constitutional rights were threatened. PILF’s mission is to protect the human rights of individuals and groups in the Silicon Valley area who face barriers to adequate representation in the civil justice system, using impact litigation and advocacy. PILF accomplishes its mission by leveraging the skills and resources of pro bono attorneys to provide high-quality representation in class action and impact litigation, advocacy in state and local government, and litigation support to local legal services programs. 
PILF has a wide-ranging litigation and advocacy docket in the areas of civil rights; fair, habitable, and affordable housing; consumer protection; disability access; education and other youth rights; and rights of individuals in institutions.   PILF believes in providing the highest quality of legal representation to its clients.  PILF focuses its efforts on behalf of elders, youth, individuals with disabilities, those who are frequent victims of illegal discrimination and those who are poor. PILF also believes in pursuing litigation only when it the most effective solution to our clients’ legal problems.

Now with over 80 employees, the Law Foundation is the largest provider of free legal services in the South Bay.  Located in downtown San Jose, the Law Foundation is a dynamic and interesting place to work.  We pride ourselves on fostering a work environment that is motivating, collaborative and fun, with plenty of opportunities for professional growth.
Job Duties
The investigator will work closely with attorneys litigating impact cases and conducting advocacy on behalf of groups who are underrepresented in the civil justice system in Silicon Valley.  The investigator’s principal responsibility will be to conduct investigations into allegations of violations of civil rights in areas of law such as safe, fair and affordable housing; disability; education; conditions in jail and other institutional settings; and health care.  Investigations could include tasks such as interviewing clients; obtaining and reviewing relevant documents; researching law; researching facts, including conducting Web-based research; visiting physical locations of alleged violations; preparing diagrams, charts, and drawings and taking photographs of physical locations; locating and interviewing witnesses and analyzing their statements; presenting findings and evaluations to PILF attorneys; and drafting memoranda, reports and correspondence.  Additional responsibilities will include litigation support for attorneys, such as legal and fact research, document analysis, and drafting and serving legal papers.
The investigator will also participate in outreach, advocacy, and support activities related to PILF’s policy work in the areas of payday lending, predatory mortgage lending, affordable housing, voting rights and education.
Desired Qualifications
1.  
Ability to work with legal concepts and materials.

2.
Ability to work productively and empathetically with individuals from diverse backgrounds.
3.  
Ability to analyze and present ideas clearly and concisely.


 
    

4.  
Ability to work independently and as part of a team.

5.  
Demonstrated interest in poverty law and commitment to working with low-income and other disadvantaged clients required.  Prefer prior legal services experience.  
6.
Superior public speaking, interpersonal, and writing skills.

7.
Spanish language abilities strongly desired.  (We offer a bilingual differential.)
8.
Possession of a valid California Driver License and driver’s insurance required. 

9.
Experience with using Microsoft Word, Excel and Access.

10.
Law or paralegal training strongly desired.
Salary/Benefits

· Salary starting at $ 39,409.59, depending on experience
· Flexible hours and work week.  Training and career development opportunities provided
· Full benefits (medical, dental, 401(k) retirement plan)
· Generous vacation and holidays

Application process:  Send resume and cover letter explaining your interest and experience in this position to:

Kyra Kazantzis, Directing Attorney

Public Interest Law Firm

Law Foundation of Silicon Valley

152 North Third Street, 3rd Floor
San Jose, CA  95112
teresam@lawfoundation.org
No calls please.

ADA Accessible Facility

Equal Opportunity Employer:  People of color and people with disabilities are encouraged to apply

Drug-Free Workplace
